Note: This document is a sample set of bylaws only. Each SSC can customize these bylaws for their school or use them as a general guide for developing their own bylaws.


SCHOOL SITE COUNCIL 

SAMPLE BYLAWS
ARTICLE I: 
NAME OF COMMITTEE
The name of this Committee is the (name of school) School Site Council, hereinafter referred to as the SSC.

ARTICLE II: 
OBJECTIVES
(version 1)

The objectives of the SSC shall be in accordance with State guidelines and be consistent with policies of the local school board.

	Section 1.
	To advise the school regarding the planning, budgeting, implementation and evaluation of the School Site Plan.



	Section 2.
	To study and develop the School Site Plan in relation to the educational needs of the students.



	Section 3.
	To emphasize the parent as the first teacher of the child and to provide opportunities for all parents to improve their teaching methods through developmental activities.



	Section 4.
	To take other actions as required by the Education Code.


(version 2)

The School Site Plan ("the Plan"), including a budget, shall be developed and adopted by the school and approved by the school district. The SSC shall have ongoing responsibility to review the implementation of the Plan with the principal, teachers, parents
, (in secondary school add “students”) and other school personnel, and to assess periodically the effectiveness of the Plan. Modifications to the Plan or budget shall be approved or disapproved in the same manner. The SSC shall carry out all of the duties and responsibilities assigned to it in the Education Code of the State of California.

ARTICLE III:
MEMBERSHIP AND ELECTION
	Section l.
	(elementary version)

Composition and Size. The School Site Council in elementary schools shall consist of a minimum of ten members and include a broad representation of parents/community members and staff, including a range of socioeconomic and ethnic groups represented in the school student body.


(secondary version)

Composition and Size. The School Site Council in middle school/high school shall consist of a minimum of twelve members and include a broad representation of parents, students and staff, including a range of socioeconomic and ethnic groups represented in the school student body.

	A)
	1. Half of the council consists of the principal, classroom teachers, and other school personnel (teachers are in the majority of this half).

2. Members are elected by their peer groups.

3. The Union Building Representative (teacher or paraprofessional) shall be a member of the council.



	B)
	(elementary version)

1. The other half of the council consists of parents and community members (parents are in the majority).

2. In the case of any elementary school targeted by the State of California’s Immediate Intervention/Under-performing Schools Program (II/USP), parents/community members constitute at least 51% of the SSC.

3. Employees of the school district may not serve as parent or community representatives at their site of employment.

4. Parents and community representatives are elected by parents.



	
	(secondary version)

1. The other half of the council consists of an equal number of parents/community representatives and students (with parents are in the majority of parent/community membership).

2. In the case of any secondary school targeted by the State of California’s Immediate Intervention/Under-performing Schools Program (II/USP), parents/community members constitute at least 51% of the SSC.

3. Employees of the school district may not serve as parent or community representatives at their site of employment.

4. Members are elected by their peer groups (e.g., students elect students, Parents and Community Representatives are elected by parents).



	C)
	A minimum number of alternates shall be elected at a regular election as follows:

1. Two alternates representing classroom teachers.

2. One alternate representing other staff.

3. Two alternates representing parents and/or community.

4. (In secondary schools) Two alternates representing students.

5. Alternates are elected by their peer group.


	Section 2.
	Election of Members and Term of Office. The election procedures should be consistent with the District policy. There shall be elections at which the SSC members and alternates are elected every two years (in the even numbered years) and shall serve for two years until their successors have been elected and qualified. Newly elected members shall assume their office at the regular meeting during the month of November. 



	Section 3.
	Termination of Membership. Membership should automatically terminate for any member who is absent from (three) consecutive meetings without good cause. The SSC, by affirmative vote of two-thirds of all the members of the SSC, may suspend or expel a member for cause.



	Section 4.
	Alternates. An elected alternate may be seated in place of an absent SSC member. Any seated alternate shall have voting power for the meeting at which he/she is seated.



	Section 5.
	Vacancy. Any vacancy on the SSC shall be filled for the remainder of the un-expired term through the appointment of a duly elected alternate. (add sentence about the process for deciding which alternate. E.g., “The alternate who received the most votes in the regular election shall be appointed.”) If the composition of the SSC falls below legal requirements and no alternatives are available, vacancies for the unexpired term may be filled by a new regular election (or specify another legal process here by which such vacancies may be filled).




ARTICLE IV:
OFFICERS
	Section 1.
	The officers of the SSC shall be a Chairperson, Vice Chairperson, Secretary, and such other officers as the SSC may deem desirable.



	Section 2.
	Election and Term of Office. The officers of the SSC shall be elected bi-annually by majority vote of the SSC members and shall serve for two years and until each successor has been properly elected.



	Section 3.
	Duties. The duties of the officers shall be to:



	
	Chairperson 
1. Preside at all meetings and sign letters, plans, reports, and other communications as directed by the SSC.

2. Prepare an agenda for each meeting and post the agenda 72 hours in advance of each SSC meeting.



	
	Vice-Chairperson
1. Assume the duties of the Chairperson during his/her absence.

2. Perform such other duties as may be assigned by the Chairperson or by the SSC.



	
	Secretary
1. Receive and handle all mail addressed to the SSC.

2. Keep a current roster of SSC members including addresses and telephone numbers.

3. Keep the minutes of all meetings including attendance and summary reports.




ARTICLE V:
COMMITTEES

There shall be committees created by the SSC as may be required to carry 
on the work of the Council.

	Section 1.
	Quorum. The quorum for a committee meeting shall be a majority of its members.



	Section 2.
	Selection of committee members. The chairperson and members of committees shall be appointed by the SSC Chair subject to the ratification by the Council.



	Section 3.
	Reporting responsibilities. Committee chairs shall present plans of work to the SSC for approval.


ARTICLE VI:
DUTIES OF MEMBERS
Section 1.
The duties of members shall be to:

1. Attend all council meetings on time or inform the secretary of the expected absence in order that an alternate may be seated.

2. Accept a position as an officer or committee member when so appointed or elected unless unable to fulfill the duties entailed.

3. Actively participate in workshops and training sessions to increase knowledge of the school site council's purpose and functions.

4. Make regular reports of SSC proceedings and actions to their own peer groups, and to bring back recommendations to the SSC.

ARTICLE VII: 
MEETINGS
	Section l.
	Regular Meetings. Regular meetings of the SSC will be held on the (e.g.,  2nd Wednesday) of each month at (time) at (place).



	Section 2.
	Notice of Meetings. Members must be notified of regular meetings at least 72 hours in advance. A meeting notice and agenda must also be posted in a regular public location at the school site at least 72 hours prior to each meeting. Any change in the established date, time, and location must be given to members, and shall be delivered either personally or by mail to each member not less than five days or more than three weeks before the date of such meeting.



	Section 3.
	Special Meetings. Special meetings may be called by the Chairperson or by a majority vote of the SSC. A meeting notice and agenda must be posted in a public location at the school site at least 24 hours prior to a special meeting.



	Section 4.
	Meetings Open to School Community. All regular and special meetings of the SSC and of its standing or special committees shall be open at all times to members of the school community. Notification will be posted in a timely manner and in accordance with Section 2.



	Section 5.
	(version 1)

Order of Meetings. All regular and special meetings of the SSC shall be conducted in accordance with Robert's Rules of Order or an appropriate adaptation thereof.



	
	(version 2)

Order of Meetings. All regular and special meetings of the SSC shall be conducted with the intention of reaching consensus. In the event the SSC reaches an impasse which prohibits business from being conducted, the following action will be taken: (some examples: 1. The principal will make the final decision; or 2. The SSC will take a vote with a (percent) majority required for the decision).



	Section 6.
	Quorum. No business can be acted upon in any meeting without a quorum present. A quorum shall consist of 51% of the membership, of which at least 50% are parents and community members (51% if an II/USP school). 


ARTICLE VIII:
AMENDMENTS
These bylaws may be amended the SSC. The proposed amendments must have been presented and discussed at one previous regular meeting for which the necessary meeting notice and agenda were posted. (add a sentence about voting requirements for passing amendments: e.g., “Passage of amendments to the bylaws requires a majority vote of the SSC.”)

SIGNED BY:

_______________________________
DATE:_________________

SSC CHAIRPERSON
_______________________________
DATE:_________________

PRINCIPAL
Signatures of other SSC members:
_______________________________
DATE:_________________

NAME

_______________________________
DATE:_________________

NAME
_______________________________
DATE:_________________

NAME
_______________________________
DATE:_________________

NAME
_______________________________
DATE:_________________

NAME
_______________________________
DATE:_________________

NAME
_______________________________
DATE:_________________

NAME
_______________________________
DATE:_________________

NAME
_______________________________
DATE:_________________

NAME
_______________________________
DATE:_________________

NAME
� "Parents" as used herein shall include other guardians.
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